
COMMUNICATING WITH FACULTY

I f  your  professor has their  doctorate,

cal l  them either Dr.  or  Professor .

I f  your professor specif ies what they

l ike to be cal led,  refer  to them by

that specif ic name or t i t le.

USE THE CORRECT TERMS

Use your school  emai l  address to

conf i rm you are a student.  Always be

profess ional  in  your emai ls  and al low

them a reasonable t ime to respond

(48 business hours) .

EMAIL ETIQUETTE

Start off your semester strong by building a relationship with
your professors. Here are some best practices for communicating

with faculty either online or in-person!

Come to your appointment prepared

and make the most of  your t ime by

asking any quest ions you have.  Get

clar i f icat ion on something for  c lass ,

ask about an upcoming ass ignment,  or

receive recommendations for

addit ional  resources.

OFFICE HOURS -  DO'S

Coming to off ice hours consistent ly

wi l l  help you bui ld a re lat ionship with

your professor ,  don' t  v is i t  off ice hours

only  once or  wait  unt i l  f inals  week!

Read the course sy l labus before going

to off ice hours to make sure you don't

al ready have access to the answer.

OFFICE HOURS -  DONT'S

Outside of attending class ,  a lways show respect to your professor and your

classmates.  Part ic ipate in c lass discuss ions and look engaged in the lecture.

Professors tend to be more understanding when they are more fami l iar  with a

student.  After  the course is  over ,  keep in touch with your professor .  Those

connect ions are great for  network ing,  request ing letters  of  recommendation,

or  even career advice!

BUILDING A RELATIONSHIP

Source :  Affordable  Colleges  Online .  Guide  to
Communicating  with  Professors .
https : / /www .affordablecol legesonline .org /col lege -
resource -center /communicating -with -professors /

Call, email, or visit us!
Phone: (561) 297-0906
Email: CLASS@fau.edu


